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[IpUHATO Ha 3acelaHuH YTB§§)K116H9 1 BBEJEHO B JIgHCTBHE PHKA30M
VIIpaBIAIOIIEro CoBeTa no QI'BOY/«Yepasuckas COLL Ned»
IIpotoxon Ne41 ot 25.06. 21 Ne 424 o1 280627 |
5250 /4
INOJIOXKEHHUE

00 00paboTKe NepcoHaNbHBIX AaHHBIX pAa00OTHHKOB, 00y4alOUIUXCH U HX
poauTeJiedi (3aKOHHBIX MpeAcTaBHTe ei) B 00/1aCTHOM rocy1apcTBeHHOM
Or01keTHOM 001e00pa3oBaTe/IbHOM y4peKIeHHH
«YepHsiHCKas cpeaHsisi 001eo0pa3oBaTe/ibHas WIKoJa Nedy
Bearopoackoii o01acTH

OO01111e NoJ0XKEHUS

1.1. Hacrosimee I[lonoxenue o0 o00paboTke mNEpPCOHANBHBIX JaHHBIX pPabOOTHHKOB,
oOydarommxcss U X poauTenedl (3akOHHBIX MpeacraButesei) (nanee - [Tonoxenue) OI'BOY
«Yepusuckas COLL Ne4» pa3paboTaHo Ha OCHOBAHHUHU:

- crareu 24 Konctutyuuu Poccuiickoit @enepanuy;

- rnaBsl 14 Tpynosoro Konekca Poccuiickoit ®enepanuu;

- ®epgepanbHoro 3akoHa PO ot 27.07.2006 Ne  149-®3 «O6 undpopmanuuy,
MH(}OpMAaTU3AIMHU U 3alIiTe HHHOPMALIUUY,

- ®epnepanbHoro 3akoHa PO ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIX»;

- ®enepanbHoro 3akoHa PO ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
®enepanuny;

- mnpukaza DCTOK Poccun ot 11.02.2013 Ne 17 «O6 yrBepxaenuu TpeGoBaHu#t o 3amure
HHGOpMAILUH, HE COCTABISIOLIEH rOCyAapCTBEHHYIO TalfHy, colepikalleiics B rocyaapCTBEHHBIX
HH()OPMALMOHHBIX CHCTEMAX);

- TlocranoBnenus [IpaButensctBa P® ot 01.11.2012 Ne 1119 «O6 yTBEp)KNEHHH
TpeOOBaHUH K 3allUTE NEPCOHANBHBIX JAHHBIX NPU X 00paboTke B MHGOPMALIMOHHBIX CHCTEMaX
NEPCOHAIBHBIX JaHHBIXY;

- IlpaBun BHyTpeHHEro TpyIOBOrO pacnopsaka.

1.2. Uens paspaborku IlonoxkeHus -  ompenesnieHHe mnopsiaka  oOpaboTKH,
CUCTEeMAaTHU3allui, HUCIOJIb30BaHMS, XpaHEHUs M Iepelayd CBEACHUH, COCTABISIOLIMX
IepCOHAIbHBIE JaHHble, OOecleueHne 3aluThl MpaB M CBOOOA pPabOTHHUKOB YYPEKAEHHS,
y4yalluxcss U MX pOAUTENeH (3aKOHHBIX NpeacTaBUTeNed) mpu 0OpaboTke UX NEPCOHATBHBIX
JAHHBIX, @ TaKXe YCTAHOBJICHWE OTBETCTBEHHOCTH NOJDKHOCTHBIX JIML, UMEIOUIMX JOCTYN K
IIEPCOHAIIBHBIM JIaHHBIM paOOTHHUKOB YYPEXKJIEHHS, y4alluXcs W HMX pOIUTeNied (3aKOHHBIX
IpeACTaBUTENEH) 3a HEBBINOJIHEHHE TPeOOBaHUI HOPM, PEryJupyrolHX oOpaboTKy M 3alIuTy
IEPCOHATBHBIX JaHHBIX.

1.3. [lepconanbHble JaHHBIE OTHOCATCS K Kareropuu KOHQHAECHUHAIbHOM
uHpopMauuu.

1.4. Bce pabotHuku IlIkonbl, B COOTBETCTBUU CO CBOMMH MOJHOMOYHMSIMH BJAACIOLIKE
MH(pOpMaIeH, OTHOCSIIEHCS K MEPCOHAJIBHBIM JaHHBIM, O COTPYJIHHMKaX, y4allUxcs M HX
pomuTensaX (3aKOHHBIX MpPEACTaBUTENAX), MOJy4YalOIlMe M  MCIOJB3YIOUIME €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanyu 3a HapylieHHe
pexuMa 3aimThl, 00paboTKH U MOpPSIKa UCIIOJIB30BAHHUS 3TOH MHGOPMALIUH.

1.5. [Topsimok BBOz#a B AelicTBHE U u3MeHeHus [lonoxenus.
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1.5.1. Bce usmenenus B [loyio)keHHE BHOCSATCS MPHKA30M JUpEKTOpa yupexiaeHus. [lo
BHECEHUS HM3MEHEHHMM B Hactosulee [looxkeHHe B CBA3M ¢ M3MEHEHHMEM 3aKOHOJATEeNlbCTBA,
periaMeHTHPYIOIIEro BOIPOCH 00pabOTKH NepCOHANBHBIX HaHHBIX, Hacrosmee [lonoxeHue
JIEWCTBYET B YaCTH, HE POTHBOPEYAIEH 3aKOHOIATEIbCTRY.

1.5.2. Bce pabotHuku LlIkonael OMKHBI OBITH O3HAKOMJIEHB! ¢ HAacTOAIIMM [lonoxennem
I0J] POCITUCB.

1.6. PexuM KOH(PUIEHLUATbHOCTH MEPCOHAIBbHBIX HNAHHBIX CHHUMAETCS B ClIydasX HX
00€3THYMBAHUS U IO UCTEUEHHH 75-JIETHErO CpPOKa MX XPAHEHHUs, €CIM MHOE HE OMpEeIeseHO
3aKOHOM.

2. OcHOBHBIE MOHATHSA H COCTAB NEPCOHAJbHBIX JAHHbIX

2.1. Jna wueneit Hacrosiwero [lomoxeHus HCNOAB3yrOTCsS ClAEAYIOUIME OCHOBHBIE
MIOHATHUSA:

- IepCOHAJbHBIE NaHHBIE - Jt00as HHPOpMALUsA, OTHOCALIAACS K MPSAMO MM KOCBEHHO
OIpe/IeIEeHHOMY WJIH OIpeaeasieMoMy (GH3MUeCKOMY JIMLY (CyOBEKTYy NMEpCOHATbHBIX JAHHBIX):
pabOTHHUKY, YyYalleMycCss ¥ €ro pOIUTENsM (3aKOHHBIM MpEACTaBUTEISAM), B TOM YHCIE HX
(bamums, UM, OTYECTBO, I'OJ, MECAL, 1aTa U MECTO POXIEHHS, afpec, CEMEHHOE, COLUAIIBHOE,
AMYIIECTBEHHOE TIOJIOXKEeHHe, oOpa3oBaHHe, mpodeccus, H0XOIbl, JApyras HHbopmalus,
HeoOXoouMasi YYpeXICHUIO B CBS3M C TPYJOBBIMH OTHOLUEHUSIMM C  pabOTHHKOM,
0o0pa3oBaTeIbHBIMU OTHOLIEHUSIMH - YHAILIUMCSl, €T0 POOUTENEM (3aKOHHBIM [IPEICTABUTENIEM);

- omepatop - ropuauueckoe yuno (Illkona), caMocTOATENbHO OpraHusyroliee U (Uiu)
ocyecTaistouee 00paboTKy NepcoHaIbHBIX JAHHBIX, @ TAKXKE ONpeaesionlee uean oopaboTku
NEPCOHAJIBHBIX JaHHBIX, COCTaB IEPCOHAIBHBIX AAHHBIX, NOIEKalux o0paboTke, AEHCTBUS
(omepanuu), COBEpIIaEMbI€ ¢ IEPCOHAIBHBIMU JaHHBIMH;

- 00paboTka mepcoHaAbHBIX NaHHBIX - JI000e OEHCTBUE (Omepalusi) UJIH COBOKYIMHOCTh
NENUCTBUN (Omepauuii), COBEpLIAEMbIX M KCIOJb30BAaHUEM CPEJACTB aBTOMATH3allMM WM 0Oe3
UCIOJIb30BAHUS TAaKUX CPEACTB C [EPCOHAJbHBIMH [aHHbIMHM, BKIIO4Yas cOOp, 3aluch,
CHUCTEMaTHU3AallMI0, HAKOIJIEHUe, XpaHEeHUe, YyTOUHEeHHe (OOHOBJIEHHE, U3MEHEHHUE), U3BJIEUCHHUE,
UCIOJIb30BaHUE, Iepenady (pacrnpocTpaHEeHUe, MpeAoCTaBAeHHe, OO0CTyI), 00e3HYUBaHUeE,
OJIOKMpOBaHUE, YIOAJICHUE, YHUUYTOXKEHUE MEPCOHATBHBIX JAAHHBIX PaOOTHHUKOB, Y4alIUXCS U MX
poauTenel (3aKOHHBIX MpeACTaBUTENEH );

- KOHQUACHIHMATBHOCTh MEPCOHATBHBIX MAaHHBIX - o00s3aresNbHOe A7 COOMIOAEHHUs
HA3HAUYEHHOTO OTBETCTBEHHOIO JIMLA, IOJIyYMBUIETO JOCTYNl K ME€PCOHAJIBHBIM JaHHBIM
pabOTHHUKOB, YHaLINXCs U UX POJUTENEH (3aKOHHBIX TpecTaBUTeNeH ) TpeGoBaHMEe HE pacKpbIBaTh
TPETbUM JIMI[@aM U HE paclpOCTpaHATh NMEpPCOHAJIbHBbIE NaHHble Oe3 cornacus pabOTHUKA MK
poauTens (3aKOHHOTO MPEICTABUTENIs) UIIM HHOTO 3aKOHHOTO OCHOBAHHUS,

- pacrnpoCTpaHEHUE NEPCOHAJIBHBIX JAHHBIX - JIEHCTBUS, HAIPaBJIEHHbIE HA PacKpbITHE
NEPCOHAJIBHBIX JaHHBIX paOOTHUKOB, y4alUXCS U UX pOJAUTENEH (3aKOHHBIX MPEACTABUTENIEH)
HEOIIpeIETICHHOMY KpyTy Jul (mepegadya MEepCOHalIbHBIX MAHHBIX) WJIM Ha O3HAKOMIIEHHE C
[IEPCOHAJIBHBIMU JJaHHBIMH HEOIPaHUYEHHOIO Kpyra JML, B TOM 4HcJe OOHAapOJOBaHUE
NEPCOHANIBHBIX JAaHHBIX B CPEJCTBAaX MaccoBOH MH(oOpMaluM, pazMelleHHe B UHPOpPMALIMOHHO-
TEJIEKOMMYHHUKAILIMOHHBIX CETSAX WM NPEJOCTaBICHHE JOCTYIA K epCOHATbHBIM JaHHBIM KaKHM-
100 MHBIM CITOCOO0M;

- IPEAOCTABJICHHE IEPCOHAIBHBIX JAHHBIX - JEHCTBUS, HAIlpaBJI€HHbIE HA PacKphITHE
[IEPCOHAIBHBIX JIaHHBIX ONPEIEICHHOMY JIMIY UJIM ONPEIEIEHHOMY KPYTy JIMLL;

- HUCIOJB30BaHUE MEPCOHATBHBIX MAHHBIX - ACUCTBUS (Omepaluu) C NepCOHATbHBIMM
JAHHBIMH, COBEpPIIAEMbIE OKHOCTHBIM JIMIIOM B LEJSX MPUHATHUS PEIIEHUH MM COBEPLICHHUS
UHBIX JEHCTBUHA, MOPOXIAIOIUX HOPUAUYECKHE IIOCIEACTBUS B OTHOLIEHUH pPaOOTHHUKOB,
y4yalluxcs ¥ UX poauTesel (3aKOHHBIX MpeACTaBUTENeH), TM00 HHBIM 00pa3oM 3aTparuBalOLIMX
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MX IIpaBa ¥ cBOOOBI WIIM ITpaBa U CBOOO/Ib! APYTHUX JIULL;

- ONlIOKMpOBaHHE MEPCOHAIbHBIX JAaHHBIX - BPEMEHHOE IMpekpalieHue o6paboTku
NEePCOHAIBHBIX JaHHBIX PAOOTHUKOB, yUalIUXCS U UX pOAUTeNeH (3aKOHHBIX MpeIcTaBuTelNel) (3a
HCKIJIIOYEHUEM CITy4yaeB, ecu 00paboTka HeoOxonuma Ui yTOUHEHHS! IEPCOHAIBHBIX JaHHBIX ),

- YHHUYTOXXEHHUE NMEPCOHATbHBIX JaHHBIX - AEUCTBHUSA, B pE3yJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTAaHOBUTH COJIEp)KaHUE NIEPCOHATIBHBIX JaHHBIX B HHGOOPMALIMOHHOM cUcTEME
NEpCOHATIFHBIX JAaHHBIX U (MJIKM) B pe3yjIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepUalIbHble HOCUTENS
NEePCOHATBHBIX JaHHBIX paOOTHUKOB, YUAIIUXCS U UX POAUTENeH (3aKOHHBIX MpeICTaBUTENEH ),

- o0e3nMuuBaHuE NEPCOHAIBHBIX JAHHBIX - IEHCTBUS, B pE3yJIbTaTE KOTOPBIX CTAHOBUTCS
HEBO3MOXHBIM 0€3 HCI0JIb30BaHUsI JONOJHUTENbHON HHPOpMALIH OTPEAENIUTh IPHUHAIIEKHOCTD
NEPCOHABHBIX JAHHBIX KOHKPETHOMY pabOTHHKY, ydalleMyCs W €ro pOIUTENISIM (3aKOHHBIM
IPECTABUTEISAM);

- oOILIeOCTYNHbIE MEpCOHAIbHbIE [aHHble - MEPCOHAIbHBIE JaHHBIE, OOCTYII
HEOIPaHUYEHHOI'0 Kpyra JIMIl K KOTOPbIM IMpEOCTaBleH ¢ corjiacuss pabOTHHKA, 3aKOHHOIO
OpPEACTaBUTENS y4Yalllerocs WJIM Ha KOTOpble B COOTBETCTBUM C (eaepajbHBIMU 3aKOHAMHU HE
pacmpocTpassercs TpeboBaHue cOOMOAEHNS KOHQUIEHIIMATbHOCTH;

- uHbopmauus - cBeneHHs (cooOLIEHWs, [AaHHbIE) HE3aBUCHMMO OT (OPMBI HX
IpeICTaBJICHUS;

- JOKyMEHTUpOBaHHas HH(popmauus - 3adUKCHUpOBaHHas Ha MaTepHATBHOM HOCHTEJE
IIyTeM JOKYMEHTHpPOBaHUS HH(POpMALMs C PEKBH3UTAMH, MMO3BOJISIOIIAMH OMNPEAETHTh TaKylO
UH(pOPMAIIHIO WK €€ MaTepUAIbHBIH HOCHUTEITb.

2.2. Kommnekc HOKyMEHTOB, CONpPOBOXIAIOIIUK mpouecc OQOPMIIEHHUS TPYAOBBIX
OTHOIIIEHUH pabOTHHKA IIPU €ro IpUeMe, NEPEBOE U YBOJIbHEHHH.

2.2.1. Undopmanus, npenacrtasiseMas pabOTHUKOM IMpU IOCTYILUIEHHH Ha paboTy B
yUpEXIEHHE, JOJDKHA UMETh JOKYMEHTAIbHYIO GopMy.

IIpu 3akimroyeHHMH TPyJOBOrO JOTOBOpa B COOTBETCTBUHU co cT. 65 TpymoBoro xomekca
Poccuiickoit @enepaiuu iuio, nocTynarminee Ha paboTy, IpeabsBIsieT paboTOAATENIO:

- AacHopT WM HUHOHM NOKYMEHT, yIOCTOBEPSIIOLIMHA TUYHOCTD;

- TPYZOBYIO KHWXKY WU (WMJHM) CBEJEHHUS O TPYIOBOH A€ATEIBbHOCTH, 338 HUCKIOYEHHEM
CJIy4aeB, €CJIM TPYAOBOH JI0rOBOp 3aKJIH0YAETCs BIIEPBbIE MM paOOTHHK MOCTYMAeT Ha paboTy Ha
YCJIOBUSAX COBMECTHTEJBLCTBA, JIMOO TPyJOBask KHUXKKA y pabOTHHKA OTCYTCTBYET B CBS3H C €€
YTPaTo# M IO APYTUM NIPUYHHAM;

- JIOKYMEHT, IOATBEPKIAIOIIMH PpErucTpanuid B CHCTEME HMHIMUBHIYaJIbHOIO
(mepcoHU(ULIIMPOBAHHOTO) yYeTa;

- JOKYMEHTBHI BOMHCKOIO y4eTa - [l BOEHHOOOS3aHHbIX M JIHLI, NOJIeKALIUX TPH3BIBY
Ha BOEHHYIO CIIYXO0y;

- JOKyMeHT 00 00pa30BaHUHU W/UJIK O KBATU(PHUKALUK WK HATUYHH CIIEIHAIbHBIX 3HAHUH
- IIpH MOCTYIJIEHMM Ha paboTy, TpeOylollylo CHEUHaJIbHBIX 3HAHHHW WM ClHEeLHATbHON
IOJATOTOBKH;

- CIOpaBKy O HaIWYud (OTCYTCTBHH) CYAUMOCTH MW (uiad) ¢dakTta YroJIOBHOIO
IpecieaoBaHus JTHO0 O MNpPEeKpalleHHH YTOJIOBHOTO MpEC/eOBaHUS MO peabUIHTHPYIOLINM
OCHOBaHHUSM, BBII@HHYIO B NOpSAIKE WU MO (opMe, KOTOpbIE YCTaHaBIMBAIOTCA (elepaibHbIM
OpPraHOM HCIIOJIHUTEIBHON BJIACTH, OCYLLECTBISIOUIMM (YHKLUHHU MO BBIPAaOOTKE U peaiU3alliu
rOCyapCTBEHHOW MOJUTUKH W HOPMaTHBHO-IPABOBOMY PETYJHPOBAaHHIO B cdepe BHYTPEHHHX
Jell, - IPY TIOCTYIUIEHUH Ha paboTy, CBA3aHHYIO C JESTeIbHOCTBIO, K OCYIIECTBJIEHHUIO KOTOPOH B
COOTBETCTBHHU C HacTosmUM KoaekcoM, HHBIM (eaepaibHbIM 3aKOHOM HE JOMYCKAarOTCs JKIia,
UMEIOIIME WIM HMEBIIWE CYIUMOCTb, MOJABEPraroLIUecsi WJIH TMOJBEPraBLIMECS YTOJOBHOMY
IpECIIEI0BAHHUIO.

CaunerensctBo 0 nprcBoenur UHH paboTHUK mpencTaBisieT Npy ero Halu4uu.

2.2.2. Tlpu opopmienun paboTHHKa Ha paboTy (Mocse 3aKIIOUeHHs TPYAOBOTO JOrOBOpa)
3anonHsercs yHubumupoBaHHas ¢opma T-2 «JluyHas kapTouyka pabOTHHKa», B KOTOpPOM
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OTpaXkaroTcs CIeyIOlINe aHKeTHbIE U buorpaduyeckue nanuele padbotHuka: ®.1.0., nata u Mmecto
POXXIEHUs, ITPaKAAHCTBO, YPOBEHb 3HAHUS MHOCTPAHHBIX SI3BIKOB, CBeIeHUS 00 00pa3oBaHHH,
npocdeccun, craxe paboThl, CEMEHHOM I10JIOKEHUH, IaHHbIE NACTopTa, alpec PerucTpalnH, aapec
IPOXKUBaHUs, KOHTaKTHbIN TesnedoH); UHH, Homep nokymeHTa, NoaTBEp»kAaIOLIEr0 PErUCTPALIMIO
B CHCTEME€ MHIMBUIYAIBHOIO (NEPCOHU(ULIUPOBAHHOIO) y4eTa; CBEACHUS O BOMHCKOM Y4YETe;
nH(OpMaLus 0 TPYAOBOH AEATENTPHOCTH; pe3yJIbTaThl aTTeCTAllui pabOTHHKA (IaTa aTTeCTallMy,
Jara ¥ HOMEDP INPOTOKOJA, PELIEHHE AaTTECTAlMOHHON KOMHCCHH), JaHHBIE O MOBBIIIEHHH
KBAIM(HKALUH; CBEACHUS O IPO(ECCHOHANBHON MEpPenoAroToBKe;, IOaHHBIE O Harpaiax,
NOOLIPEHHUAX; UH(OpPMALMs O NMPEeNOCTaBIsSEMBIX OTIYCKaX; MpaBO pabOTHHKA HA COLHMATBHBIE
JBIOTHI; JOINOJIHUTEIbHBIE CBEIEHUS: TIpyINNa WHBATUAHOCTH, HaJIW4YHE BOAMTEIHCKOrO
yAOCTOBEPEHHUS; OCHOBAHUE PAaCTOPKEHUS TPYIOBOI0O IOrOBOpA.

2.2.3. B IlIkone-uHTEpHATE CO3MAIOTCS U XPAHATCS CIEAYIOUIME TPYIIBI JOKYMEHTOB,
cojiep Kaliye JaHHble 0 pabOTHHKAX B €IMHUYHOM HJIH CBOJIHOM BHJIE:

2.2.3.1. JIoKyMeHTHI, colepiallue MepCcOHaTbHbIE NaHHbIE PaGOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COINPOBOXIAIOIIKE MpoLecc 0hOPMIIEHHS! TPYIOBBIX OTHOLIEHHH MpH MpHEME Ha
paboTy, nepeBoie, yBOJIbHEHUH; NOAIMHHUKH M KOIMH MPHKA30B 110 JTHYHOMY COCTaBY; JIMYHbBIE
JieJ1a ¥ TPYIOBEIE KHHKKHM PaOOTHHUKOB; A€Na, COAeprKalllie OCHOBAHUS K MPHUKA3aM I10 JIAYHOMY
COCTaBY; Ji€ja, COJAEpKAIlMe MaTepHasbl aTTeCTallUl pabOTHUKOB; CITy)KeOHBIX pacciie0BaHHiA;
CIIPaBOYHO-MH(GOPMAIIMOHHBIN OaHK TAaHHBIX 110 NEPCOHATY (KapTOTEKH, KYPHAJIBI); 10 UIMHHUKH
¥ KOIIMH OTYETHBIX, aHATUTHYECKHUX U CIIPABOYHBIX MATEPHAJIOB, TepeJaBaeMbIX aIMHHUCTPALIUH
YYPEXKIEHHUS, KOIHMM OTYETOB, HANpPABISIEMBIX B T[OCYAapCTBEHHBIE OpraHbl CTATUCTHMKH,
HAJIOTOBBIE HMHCIEKLHUH, BBILIECTOALIME OpPraHbl YINpaBieHUs O00pa3oBaHHEM U JpYrue
YUPEXKIACHHUS).

2.2.3.2. JlokyMeHTauuss IO OpraHu3amdu paboTel  (IIOJIOKEHHUS, JODKHOCTHBIE
HUHCTPYKIMH, IPUKA3bI, PACTIOPSIKEHUS aIMUHUCTPALMH); JOKYMEHTHI 110 IJIAHUPOBAHHUIO, YUETY,
AHAJIM3y U OTYETHOCTH B YAaCTU paboThI C IEPCOHATIOM YUPEXKICHHUS.

2.3. Hudopmanus, npeacrasiasgeMas poIUTENSIMU (3aKOHHBIMU TPEACTABUTENAMH) PH
NOCTYIJICHHH yYallerocss B YUYPEXIEHUE, JOJDKHA HMETh JOKyMEHTaIbHYHO ¢opmy. [Ipu
NOCTYIUICHUHU YYAIETOCs B YYPEXICHHE POMUTENH (3aKOHHBIC MPEACTABUTENH) MPEXbIBISAIOT
YUPEXIAECHUIO:

- 3akmoyenue [IMIIK o nanpasnennu B [Ikony;

- KOIIMIO TOKYMEHTA, Y1OCTOBEPAIOIIETO JIMYHOCTh 3aKOHHOI'O ITPEeACTaBUTEIS;

- KOIIMIO CBUIACTEIBCTBA O DPOXKAECHUM peOeHKa WM JOKYMEHTa, MOATBEPKAAIOLIEro
POZACTBO 3asiBUTEIIS,;

- MEIULUHCKHE TOKYMEHTBI O COCTOSHHUM 310pOBbs (MeAMUUHCKas kapta ®-26, kapra
npodnpuBuBok @-63);

- KOIIMIO CTPaxOBOI'0 MEIUIIMHCKOTO MOJIKCA;

- KONHUs JOKYMEHTa, MOATBEPXKAAIOLIEr0 PETMCTPALMI0 B CHUCTEME HHIMBHIYATBHOTO
(mepcoHU(UIIUPOBAHHOTO) YYETa;

- CBEIEHHS O POJUTEIIX (3aKOHHBIX NPEICTABUTENSX );

- CIpaBKy O MECTE XXHTCJILCTBA,
- KOHTAaKTHBIC JaHHBIC,
- HHBIC CBCACHHUS, OTHOCAILUECA K NICPCOHAJIbHBIM JAaHHBIM y4alllerocs.

Ponuteny (3akOHHBIE NPEICTABUTENN) ACTel, ABSIOWUXCS MHOCTPAHHBIMU TPaXIaHAMHU
WM JMIaMu 0e3 IpakIaHCTBa, JONOJHHUTENBHO MPEIBABISIOT NOKYMEHT, MOATBEPKIAMOIIMH
pOACTBO 3asBUTEs (WM 3aKOHHOCTh [pEJCTAaBICHUS MpaB peGeHKa), W JIOKYMEHT,
NOATBEPXKIAIOIIKH TPaBoO 3asgBUTENA Ha NpebObiBaHue B Poccuiickoit Deaeparuy.

WHocTpanHble rpaxaaHe W juua 0e3 rpakIaHCTBa BCE JOKYMEHTBI MPEACTABISIOT Ha
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PYCCKOM SI3BIKE WIIH C 3aBEPEHHBIM B YCTAHOBJIEHHOM MOPS/IKE IEPEBOJOM Ha PYCCKHH A3BIK.
2.4. [TepcoHanbHbIC JaHHbIE YUalUXCA COAEPXKATCS B UX JIMYHBIX Aenax.
3. Coop u 00paboTka NepcoOHANbHBIX TaHHbIX

3.1. TMopsiiok moJIy4eHUs IEPCOHAIBHBIX JaHHBIX.

3.1.1. Bce mepcoHalibHBIE AaHHBlE Pa0OTHHKA YYPEKIEHUS M POAUTENA (3aKOHHOTO
TMpeCTAaBUTENS) yYalIerocst ClIefyeT MOMydyaTh HEMOCPEICTBEHHO y pabOTHHKa W POAUTEIS
(3aKOHHOTO IpeacTaBuTels). [lepcoHaNIbHBIE JaHHBIE YHALIMXCS CIEAYET M0JIy4YaTh y POAUTENeH
(3aKOHHBIX mpenacTaBuTeneil). EciM mepcoHaubHble TaHHbIE BO3MOXHO MOJYYHTb TOJIBKO Y
TpeTheil CTOPOHBI, TO pPaGOTHHUK, DOIMTENH (3aKOHHBIE MPEICTABHTENH) MHOJDKHBI ObITh
yBeIOMJIEHBI 00 3TOM 3apaHee M OT HHX JO/DKHO OBbITh IIOJYYEHO MUCBMEHHOE COIJIacHe.
JIOMKHOCTHOE JIALIO YYPEKACHHS JOJDKHO COOOWIUTh pabOTHHKY, POMMTENSAM (3aKOHHBIM
TPEACTABUTEISIM) O LEJISIX, IPEANOoIaraeMbIX HCTOYHHKAX U CII0Co0ax MmorydeH s MepCoOHAbHBIX
JIAHHBIX, 4 TAKXKE O XapaKTepe MOAIeKAIUX MOJTyYEHHIO IEPCOHAILHBIX JaHHBIX U MOCIEICTBUSAX
OTKa3a pabOTHHKA AaTh NUCbMEHHOE COIJIaCHE Ha MX MOJTyYEHHE.

3.1.2. YupexnaeHue He UMeET IpaBa MojyuyaTb, 0OpabaThBaTh U NMPUOOLIATE K IMYHOMY
neny pabOTHHKA ¥ ydallerocsi He ycraHoBieHHble DeaepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-
®3 «O mnepcoHaNbHBIX OaHHBIX», DenepanbHbM 3akoHOM oT 29.12.2012 Ne 273-@3 «O6
obpasoBanuu B Poccuiickoit ®enepaunu» U TpynoBeiM koaekcom Poccuiickoit denepaunu
NepCOHATbHbIE JaHHble 00 HX pacoBOW, HAIMOHAIBHOW NPUHAUIEKHOCTH, TMOJIUTHYECKUX
B3MUIAaX, PEUTHO3HBIX MK (HUI0CO(PCKUX YOSIKICHUAX, COCTOSHUH 30POBbS, YACTHOM )KHU3HHU,
YJIEHCTBE B OOINECTBEHHBIX OOBEIMHEHHSX, B TOM YHCIe B MpodecCHOHAIbHBIX coto3ax. B
CllydasiX, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOIUEHHH, B COOTBETCTBHHU CO
ct. 24 Konctutrynuu Poccuiickoit denepauuu ydpexaeHue BIpaBe MojydaTtb U oOpabaTbiBaTh
JAHHBIE O YaCTHOM XM3HU pabOTHHUKA TOJIBKO C €ro MUCHbMEHHOTrO COTrIacusl.

3.2. Tlopsnox 06paboTKH NepPCOHATBHBIX JaHHBIX

3.2.1. ObOpaboTka mNnepcOHaIbHBIX MAAHHBIX OCYIIECTBISIETCS B LeEAsAX oO0ecrneyeHus
cobmonenus Koncrtutyuun Poccuiickoit @enepanuu, ¢enepaibHbIX 3aKOHOB U HHBIX
HOPMAaTHUBHBIX MPABOBBIX akTOB Poccuiickoit Denepanuu, coaeicTBus pabOTHUKAM U y4alluMCsl
B NPOXOXIEHHH OOy4yeHHs, UX Kapbe€pHOM pocTe, O0ecleyeHHUs MX JIMYHOM 0e30macHOCTH W
YJIEHOB X CEMEH, a TaK)Ke B 11X 00ECIIeUeHHs COXPAHHOCTH MPUHAAJISKAIIETO UM HMYIIECTBa
¥ UMYIIECTBA YUPEKACHHUS, yUETa Pe3yIbTaTOB HCIIOJTHEHHSI UMU 00sI3aHHOCTEH.

3.2.2. ObpaboTka yuypexAeHHEM YKa3aHHBIX BbILIE MEPCOHATbHBIX JaHHBIX PaOOTHHKOB,
y4alluxcs U UX poAuTesed (3aKOHHBIX MpeIcTaBUTeNelH) BO3MOXKHA TOJIBKO C UX COTJacus, U0
0e3 ux coryiacus B CIEAYIOIIUX CyvasX:

- TIEpCOHAJIbHBIE IaHHBIE SBJISIOTCS O0IIEAOCTYTHBIMH;

- TIepCOHAIbHBIE JaHHbBIE OTHOCSITCS K COCTOSIHUIO 30pOBbsl pabOTHHKA HIIM YYallerocs u
ux obpaboTka HeoOXxoauMa Ui 3aIIUTHl €r0 YKU3HH, 30POBbS WJIM HHBIX KU3HEHHO Ba)XKHBIX
MHTEPECOB JHMOO XU3HH, 3J0POBbS HJIM HUHBIX KU3HEHHO BAXKHBIX MHTEPECOB APYIMX JIHI H
NOJy4eHHue corjacusi paboTHUKA UM POAUTENS (3aKOHHOTO MPeICTaBUTENS) HEBO3MOXKHO;

- obpaboTka NEpCOHATbHBIX JAHHBIX HEOOXOAMMa JUIS YCTAHOBJIGHHS  WJIH
OCYLIECTBICHHUS IpaB MX CyOBEKTa WM TPETbUX JIUI JUOO B CBSI3U C OCYLIECTBJICHUEM
IPaBOCYIHUS;

- o0OpaboTka mNEepCOHAIBHBIX JaHHBIX OCYILECTBISETCS B  COOTBETCTBHH C
3akoHozarenbcTBOM Poccuiickoit @enepauuu 06 060poHe, 0 6€30MacHOCTH, O MPOTUBOAECHCTBUH
TEPPOPU3MY, O TPAHCHOPTHOHN 0€30MacHOCTH, O MPOTUBOJAEHCTBUU KOPPYILHUHU, 00 OnepaTUBHO-
PO3BICKHOHM NEATENIbHOCTH, 00 HMCIOJIHUTEIBHOM IPOU3BOJCTBE, C YIOJIOBHO-UCIOJIHUTEIBHBIM
3aKOHOAATEILCTBOM PD;

- o0paboTka NEPCOHATBHBIX  JAHHBIX  OCYLIECTBISETCS B  COOTBETCTBHM  C
3aKOHO/aTeNbCTBOM 00 00s13aTeIbHBIX BUIaX CTPaXOBaHHS, CO CTPAXOBBIM 3aKOHO/1aTEJIbCTBOM;

- M0  TpeOOBaHUIO  MOJHOMOYHBIX  TOCYJApCTBEHHBIX  OpPraHoB B  Ciydasix,
IPeayCMOTPEHHBIX (eiepaibHbIM 3aKOHOM;






6

- B ClIyyasX, ec/M 06paboTKa MEePCOHATBHBIX JaHHBIX paOOTHHKOB OCYLIECTBIAECTCS Ha
ocHoBaHMH TpymoBoro komekca Poccuiickoit @enepauuu unu uHOro denepalbHOro 3aKoHa,
YCTAaHABIHMBAIOMIETO €€ LeJlb, YCIOBUs MOMyYeHHs MEPCOHATBbHBIX IAHHBIX U KPYr CYOBEKTOB,
TIIEPCOHANIBHBIE JAHHBIE KOTOPBIX MOIEXaT 00paboTKe;

- 00paboTKa MepcOHATBHBIX JAHHBIX OCYIIECTBJISETCS B LENAX MCIOJIHEHHs TPYAOBOro

JOTOBODA;

- 00paboTKa MepCOHATBHBIX JaHHBIX OCYLIECTBJIAETCS AJIs CTATUCTHYECKHX MJIM MHBIX
HAy4YHBIX LIeJIed [IPH YCIOBHHU 0053aTe/IbHOTO 00€3/TMUMBaHKsl IEPCOHATBHBIX NaHHBIX.

3.2.3. Illxona BmpaBe 0OpabaThIBaTh NMEPCOHAIBHBIE NaHHBIE PAOOTHUKOB YYPEXKACHHS
TOJIBKO C X ITUCbMEHHOTO COIJIacHsl.

3.2.4. lllkona BrmpaBe o0pabaThiBaTh NEPCOHATBHBIE NAHHBIE YyYalUMXCs M UX POAMTE/CH
(3aKOHHBIX MPEICTABUTEINEH) TONBKO C UX NMUCBMEHHOIO COTJIACHS.

3.2.5. IluceMeHHOE coryacue pabOOTHHKAa M POAUTENEH (3aKOHHBIX IPEICTABUTEIIEH)
ydamuxcs Ha 06paGoTKy CBOUX MEPCOHATBHBIX TAaHHBIX JOJKHO BKIIIOUYATE B CeOs:

- (hamMuIIHIO, UMSI, OTYECTBO, aJpec CyObEKTa NEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHT4, yIOCTOBEPSIOILETO €ro JHYHOCTh, CBEIEHHUS O JIaTe BblIaul yKa3aHHOrO JOKYMEHTa U
BBIIABILIEM €TI0 OPTraHe;

- HauMeHoBaHHe ((HaMuUIIHIO, UM, OTYECTBO) U aIpeEC ONEPATOPa, NOJIYHAIOLIErO COrjlache

C}’6'[>eKTa NEPCOHAJIBHBIX JaHHBIX;
< eJb o6pa6on<n NEPCOHAIBbHBIX JAaHHBIX;

- IMepeYeHb MEPCOHANBHBIX JaHHBIX, HA 00pab0TKy KOTOpBIX JAeTcs corjacHe cyObekTa
MEPCOHANBHBIX JaHHBIX;

- TepeyYeHb NEHCTBUI C NMEpPCOHATbHBIMH JaHHBIMM, Ha COBEpPLIEHHE KOTOPBIX HAeTCs
coryiacue, o0Iiee OMHMCAaHUE HCIOJIb3YEMBIX ONEpaTopoM crnocoboB 00pabOTKM MEPCOHANBHBIX
JaHHBIX;

- CpOK, B TEUEHHE KOTOPOTo JEUCTBYET COrlacue, a TAKXKe MOPSAA0K €ro OT3bIBa.

3.2.6. PaGoTHUK y4YpexIEHHUs, pOAMTENb (3aKOHHBIH MpPEACTaBUTENb) YYallerocs
IPEOCTABIISET YUPEXKICHHUIO JOCTOBEPHBIE CBE/IEHUS O cede, cBoeM pebeHKe (IeTsX).

3.2.7. B cootBerctBUM cO cT. 86 ri. 14 TpynoBoro konekca Poccuiickoit ®enepauuu B
nensx obecreueHUs mpaB U cBOOOJA 4YeIOBEKAa M Ipa)KIaHHHA OUPEKTOP YUPEXKICHUS H €ro
IpeACTaBUTENN (OTBETCTBEHHBIE JOKHOCTHBIE JiMLA) NpU 00paboTKe MEpPCOHATBHBIX JaHHBIX
paboTHHKA TOJDKHBI COOMI0AaTh cieayrolye oduye TpeGoBaHus:

- IpHU ompelesneHuu obvema M coaepxkaHus, oOpabaTbiBaeMbIX MEPCOHATBHBIX JaHHBIX
yUpexXIeHHe INOKHO pykoBojacTBoBaThesi KoHctutyuued Poccuiickoit ®enepauuu, TpynoBbiM
kopekcoM Poccuiickoit ®epepauuu, PenepanpHbiM 3akoHoM 29.12.2012 Ne 273-d3 «O6
obpazoBannu B Poccuiickoit ®Penepauun» W HHBIMM HOPMAaTHBHBIMH TPABOBBIMHU U
pacHopsIUTENIbHBIME  JOKyMeHTaMH MuHnpocsemenuss Poccun, PocoGpHanzopa, apyrumu
benepanbHBIMH 3aKOHAMU;

- 3aluTa NepCOHANILHBIX JaHHBIX paOOTHHKA OT HEMPABOMEPHOIO UX UCIOJIb30BaHUS UIIH
yTpaTbl OoOecreyuBaeTcsl YYpeXkKIEHHEM 3a CUeT €ro CpeACTB B MOpAAKE, YCTAHOBJIEHHOM
3aKOHOJATEIbCTBOM;

- IIpH IPUHSATUY pELIECHUH, 3aTparuBaloOLIMX UHTEPECH pabOTHHKA, yUPEXIEHHE HE HMEET
IIpaBa OCHOBBIBAaThCSl Ha NEPCOHATBHBIX JAHHBIX pabOTHHKA, MOJYUYEHHBIX HCKIIIOYHTEIBHO B
pe3yabTaTe UX aBTOMaTU3UPOBAHHOM 00pabOTKH UM 3JEKTPOHHOTO MOIYYEHHS.

- TpeAcTaBUTENH pabOTHHUKA JOKHBI ObITh O3HAKOMJIEHBI O] PACMUCKY ¢ (heaepaibHbIM
3aKOHOM, JOKYMEHTaMU YUPEXAEHHs, YCTaHABIMBAIOLUMH MOPAIOK 00pabOTKH MEPCOHAIbHBIX
JaHHBIX paOOTHHUKOB, a TaKxke 00 UX MpaBax U 00s13aHHOCTSAX B 3TOH o6nacTu.

- BO BCEX CllyyasiXx OTKa3 paOOTHHKA OT CBOMX NpaB Ha COXPAaHEHHUE M 3alUUTY TalHbI
HEICHCTBUTEIIECH;
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- 00paboTKa MepCOHAIBHBIX JAQHHBIX MOXKET OCYIIECTBJIATHCS UCKIIFOUMTENIBHO B LEIAX
obecrieyeHus COOIIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX [TPABOBBIX aKTOB, PErNIAMEHTUPYIOIIUX
06pa30BaTENbHYIO AESTEIPHOCT OpraHM3alldd W HHBIX OTHOLUCHHH, HENOCPEACTBEHHO
CBSI3aHHBIX C 00pa30BaTEILHON AEATEIBHOCTBIO.

OGpaboTKa INEPCOHATBHBIX [OAHHBIX YYallMXCS MOMXET OCYIUECTBIATBCS B LEJAX
CONEHCTBHS y4YallUMCs B TPYIOYCTpOWCTBe uepe3 LIeHTp 3aHATOCTH B pamKax ICHCTBYIOLIEro
3aKOHOJIATEIbCTBA, IPOBEJEHHUS TOCYAapCTBEHHOH MTOrOBOH arTeCTalldd, MOCTYIJICHHS B
o0pa3oBaTeIbHbIE OPraHU3aLHH.

4. 3ammuTa NMepcoHaJbHbIX JAHHBIX

4.1. Tlon yrpo3oil WM OMACHOCTBIO YTpaThl NEPCOHAIBHBIX [AaHHBIX MOHHUMAeTCs
eIMHHYHOE MM KOMIUIEKCHOE, pealbHOE€ WM MOTEHUHAIbHOE, aKTHBHOE HJIM IacCUBHOE
TIPOSIBJIEHHE 3JIOYMBIIUIEHHBIX BO3MOXHOCTEH BHEIIHMX MJIM BHYTPEHHUX MCTOYHHUKOB YTPO3bI
co3JaBaTh HeOJIarompusaTHbIE COOBITHS, OKa3blBaTh [eCTaOMIM3MpPYIOIEE BO3ACHCTBHE Ha
3aIlUIIaeMy0 HH(POPMALIUIO.

4.2. Puck yrpo3s! Jr00sM HHHOPMAILIMOHHBIM pECypcaM CO3IAl0T CTUXMIHBIE OENCTBHU,
3KCTpEMANIbHBIE CHUTYal[lH, TEPPOPUCTHUECKUE NEHCTBHUS, aBApUU TEXHUUECKUX CPEACTB U JINHUM
CBSI3M, Jpyrue  OOBEKTHBHbIE  OOCTOSTENbCTBA, A  TaKK€  3aMHTEPECOBAHHBIE U
He3aWHTEePECOBAHHBIE B BOSHUKHOBEHUH YIPO3bl JIMLA.

4.3, 3ammrta NepcoHaNbHBIX JAHHBIX NpPEACTaBiseT cOO0H NpenynpexIeHHe HapyIIEHHs
JOCTYITHOCTH, LI€JIOCTHOCTH, JOCTOBEPHOCTH U KOH(PUAECHLHATBHOCTH NEPCOHANBHBIX JaHHBIX
obecreyenne 0e30MacHOCTH WHPOPMALIMK B MPOIIECCE YIPABIEHUYECKOH M MPOU3BOACTBEHHOM
NESTENbHOCTU YUPEKACHHUS.

4.4, 3ammura nepcoHa bHBIX JaHHBIX OT HEMPABOMEPHOrO UX UCIOIb30BAHUS UM YTPAThl
nobKkHa OBITH obOecriedeHa YYpeXKIEHHEM 3a CYEeT €€ CPEACTB B IOpsAKE, YCTaHOBIEHHOM
(benepanbHBIM 3aKOHOM.

4.5. «BHyTpeHHss 3amuTan:

- perjiamMeHTalus JOCTyma MepcoHana K KOHpUIEHIMATbHBIM CBEIECHHUSIM, JIOKYMEHTaM U
6a3aM JaHHBIX BXOJHUT B UHUCJIO OCHOBHBIX HAllpaBJIEHU# OpraHU3allMOHHOM 3aIUThl HH(QOpMaLUU
¥ NpeJHa3sHaueHa Ui pa3rpaHHuYeHHs MOJHOMOYHHE MEXIY PYKOBOIUTEIIMH U JOKHOCTHBIMU
JHLAaMH YUYPEeKICHHS;

- s obecriedeHMM BHYTPEHHEW 3allMThl IE€PCOHAIBHBIX JaHHBIX HEOOXOIUMO
cobmoath psii Mep: OrpaHMYEHHME M perjaMeHTalusi cocTaBa pabOTHUKOB, (PYHKIHOHAIbHBIE
0053aHHOCTH KOTOPBIX TpeOYIOT KOH(pUIEHUHATBHBIX 3HAHHH; H30UpaTeibHOe U 0OOCHOBaHHOE
pacmpeziesieHre JOKYMEHTOB ¥ HH(GOpMaLUU Mexay paOOTHUKAMH; pallHOHATIbHOE pa3MEeLIeHHe
pabounx MecT paOOTHHKOB, NMPH KOTOPOM HCKIIOYAIOCh Obl OECKOHTPOJBHOE HCIOJIB30BAHUE
3amMinaeMor MHGopMauuy; 3HaHHEe pabOTHUKOM TpeOOBaHHUH HOPMATUBHO - METOAMYECKUX
JOKYMEHTOB IO 3alluTe UH(OPMAIMK U COXPAHEHUH TalHbl; HATMYHE HEOOXOAUMBIX YCIIOBHi B
MOMEIEeHUH 1 paboThl ¢ KOH(PUIECHIMATbHBIMU JOKYMEHTaMH M 0a3aMu JaHHBIX; OpraHu3aLus
NOpsiIKa YHUYTOXEHHs MHGPOpPMAallMU; CBOEBPEMEHHOE BBISBJIECHHUE HapylleHHs TpeOoBaHUH
pa3pelMTeIbHOW  CHCTEMBI  JOCTyna pa0OTHHKAMH  YYpeXJIEHHs; BOCIUTATEeNbHAs H
pa3bsCHUTENbHAS paboTa C COTPYAHUKAMHU YUPEKAEHHUS MO MPEenyNpeXIeHHIO YTpaThl LHEHHbBIX
CBeleHHIi mpu paboTe ¢ KOHPUAECHIMATBHBIMHE JOKYMEHTaMH. 3aliTa NePCOHATbHbBIX JaHHBIX Ha
JJIEKTPOHHBIX HOCHTENsX. Bce mamku, coaepkaliue MepCOHAJIbHBIE JaHHbIE pPabOTHHKOB,
yyaluxcs M HMX ponuTeneidl (3aKOHHBIX IpeICTaBUTENEH) XpaHATCS Ha KOMIIBIOTEpPE
JOJDKHOCTHOTO JHIa (JIUL) YUYpEeKICHHUS, 3alIULIEHHOM apoJieM.

4.6. «BHemHss 3ammTay:

- JUIs  3alluThl KOHGUIEHUHAIbHOW HWHGOpPMALMUH CO3JAIOTCS  LEJICHANPABIEHHbIE
HEOJIaronpUsaTHBIE YCJIOBHUS M TPYAHOMNPEOJOJUMbIE MPENSTCTBUS IS JIMLA, MBITAIOLIErocs
COBEPILUUTHh HECAHKLIMOHUPOBAHHBIM AOCTYN U OBlIajeHue MHpopmauuel. Llenpro U pe3ynbTaToMm
HECAaHKIIMOHUPOBAHHOTO JOCTyma K HH(POPMALMOHHBIM pecypcaM MOXET ObITb HE TOJBKO
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OBJIQJICHUE LICHHBIMU CBEACHUSIMH U UX HUCIIOJIB30BAHUE, HO U UX BUJIOU3MECHCHHEC, yHP[LITO)KCHl/Ie,
H 1p.;

- 1104 MOCTOPOHHHUM JIULIOM ITOHHUMACTCA J'IlO60€ JIULIO, HE UMCIOLICEC HCHOCpeﬂCTBCHHOFO
OTHOILUCHHUSA K yqpemeﬂmo, IIOCETUTECIIH, pa6OTHI/IKI/I APYIrux OpFaHH3aI_IHOHHHX CTPYKTYD.

[TocTOpOHHKE JIMIIA He JOJDKHBI 3HATh pacnpeae/icHue QYHKLHH, pabo4ne MpoLECChl, TEXHOIOTHIO
coCTaBJIEHHs], OPOPMIIEHHS, BEICHUS U XPaHEHHs JJIOKYMEHTOB, JIe]l U pab04UX MaTepHalloB;

- 18 obecrieueHHs BHEIIHEN 3aliMThl MIEPCOHATBHBIX JAHHBIX HEOOXO0AMMO coOMoaaTh
PSI Mep: MOPSIOK IpHeMa, ydeTa M KOHTPOJIS JEATENbHOCTH MOCETUTENCH; MPOMYCKHOH PeXUM
YUpEXIEHHS; TEXHUYECKUE CPEACTBA OXPaHBI, CHTHATH3ALHMHU; TpeOOBaHHA K 3allMTe MHOPMALIHH
DY UHTEPBBIOMPOBAHHU U COOECEOBaHHSX.

4.7. Bce NODKHOCTHBIE JIMIIA YUPEXAEHHS, CBSI3aHHblIE C 00pabOTKOH MepCOHAIbHBIX
NAHHBIX, O00s3aHbl IOAIHKCATh O0053aTeIbCTBO O HEpasMVIAWICHUH [E€PCOHANBHBIX JaHHBIX
pabOTHHUKOB, yJalIUXCs U UX POAMTENEH (3aKOHHBIX NPEACTABUTENIEN).

4.8. [To BO3MOKHOCTH MEPCOHANIBHBIE ITaHHBIE 003 IMUNBAIOTCS.

4.9. KpoMe Mep 3alIuThl IEPCOHANBHBIX AaHHBIX, YCTAHOBICHHBIX 3aKOHOJATENBECTBOM,
yupexIeHne MOXKET BbIpabaThIBATh MHBIE MEpBI 3aIUThl MEPCOHAIBHBIX JaHHBIX PaOOTHHKOB,
00y4JaromuXxcs ¥ UX poauTeneit (3aKOHHBIX MPeACTaBUTENEH ).

5. Ilepenaua u XxpaHeHHe MEPCOHAIbHBIX JAHHBIX

5.1. Tlpu mepenaude mepcoHaIbHBIX JAaHHBIX pPabOTHHKA, ydalllerocs U €ro poaAuTeseH
(3aKOHHBIX MPEACTABUTENEH) yUpexIeHHE TODKHO coOII0AaTh CleaAyIoLre TpeOOBaHUS

5.1.1. He coofmare nmepcoHalbHblE AaHHble paOOTHHKA, y4allerocs U €ro poauTeseH
(3aKOHHBIX IPEJCTaBUTENEH) TPEeTheH CTOpOHE 0€3 X MUCbMEHHOTO COIlacus, 3a UCKIKOYEHUEM
CllyyaeB, KOTrJia 3TO HEOOXOAUMO B LIEJISAX NMPeNyNpeKACHUS YTPO3bl )KU3HU U 3J0POBBIO, a TAKXKE
B CIIy4asiX, yCTAaHOBJIEHHBIX (eiepaibHbIM 3aKOHOM.

5.1.2. He coo6mare nepcoHajlbHbIE AaHHbIE pabOTHHKA, y4yallerocs U €ro poauTeleH
(3aKOHHBIX NpEICTAaBUTENEH) B KOMMEPUECKUX LeNX 0€3 X MUCBMEHHOTO COTJIacHsl.

5.1.3. Ilpenynpenuts nuL, NOJYYUBIIUX MEPCOHANbHbBIE NaHHBIE pabOTHHKA, y4allerocs
M €ro poauTenel (3aKOHHBIX NpPEICTaBUTENIEH) O TOM, YTO MOJYYEHHBIE NEPCOHAIBHBIE JaHHBIE
MOTYT OBITH HCIOJb30BaHbl JIMLIb B LENIX, Ul KOTOPBIX OHHM COOOIIEHB! (MPEICTABICHbI),
TpeOOBaTh OT ITHX JIUL] MOATBEP>KIACHHUS TOTO, YTO 3TO MPABHIIO COOIIOEHO.

Jluna, mnosyyuBIIME MEPCOHAIBHBIE JaHHbIE pPAaOOTHHKA, YYallerocss M POJIUTEJS
(3aKOHHOTO IpeacTaBUTENA) 00s3aHbI COOTIONATH PEXXUM CEKPETHOCTH (KOHPHUACHIIMATBHOCTH).

5.1.4. Pazpemiatb AOCTYN K MEpPCOHATbHBIM JaHHBIM paOOTHHUKOB, YYallUXCS M HX
ponuTenel (3aKOHHBIX MpEACTaBUTENEH) BO3MOXHO TOJBKO CIEHHAIBHO YIMOJHOMOYEHHBIM
JMLAM YYPEXIEHHUS, NIPU OTOM YKa3aHHbIE JIMLA JOJDKHBI MMEThb MPaBO MOJy4aTh TOJBKO TE
IEpCOHAIBHBIE JaHHbIE, KOTOpble HEOOXOAMMBI MJIsi BBIIOJHEHUS KOHKPETHOH TpyJdOBOM
(bYHKIHMH, COTIIACHO CIHUCKA CTIEIHATBHO YIIOJHOMOYEHHBIX JHI[ YUPEIKACHHS.

5.1.5. IlepenaBath mepcoHaJbHbIE NaHHbIE PabOTHUKA MpPEACTaBUTENSAM PaOOTHUKOB B
NOpsIIKE, yCTaHOBIEHHOM TpynoBeIM konekcoMm Poccuiickoit denepauuu, 4 orpaHUuUBaTh 3Ty
HH(OPMALIUIO TOJBKO TEMH NEPCOHATbHBIMU JaHHBIMU pabOTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBINIOJIHEHUS YKa3aHHBIMHU MPEACTABUTENSAMH UX (DYHKIIHH.

5.1.6. Cornacue Ha 06pabOTKy NEPCOHATBHBIX JaHHBIX, pa3pEIIEHHBIX PAOOTHUKOM IS
pacpocTpaHeHHsl, 0pOPMIISIETCS OTAEIBHO OT MHBIX COIIACHH CyObeKTa MePCOHATBHBIX JaHHBIX
Ha 00paboTKy €ro nepcoHaIbHBIX JaHHBIX.

PaGoronmatens o0s3aH oOecneunTh pabOTHHUKY BO3MOXHOCTH ONPEAETUTh IEPEUEHb
NEPCOHAIBHBIX IaHHBIX [0 KXKI0H KaTeropuu nepcoHaIbHbIX JaHHbBIX, YKa3aHHOW B COIJIacHH Ha
pacnpocTpaHeHUE MePCOHATBHBIX JaHHBIX.

B cnydae ecnu M3 mpeaocTaBAeHHOrO pabOOTHMKOM COTJIacHsi Ha paclpocTpaHeHHe
NEPCOHAIBHBIX JIaHHBIX HE CJieAyeT, 4TO pabOTHHUK COIJIacUiICs C pacrnpoCTPaHEHUEM
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IIepCOHATBHBIX JAHHBIX, TAKHe NEPCOHAIbHBIE NaHHbE o0pabaThiBaroTCs paboTojaresneM Oe3
TIpaBa paclpoCTPaHEHHs.

B ciyuae eciu U3 peIOCTaBIEHHOr0 pabOTHHKOM COIJIacHsi Ha repeaady NepcoHabHBIX
JAHHBIX HE CHeNyeT, 4TO pabOTHHK HEe YCTAaHOBHJI 3ampeThl M YyC/IOBHS Ha o0paboTKy
IIEPCOHANBHBIX JAHHBIX WJIM HE yKa3aj KaTeropuM W IE€peYeHb NEPCOHATbHBIX NAHHBIX, JUIA
00pabOTKH KOTOPBIX CYyOBEKT NEPCOHAIBHBIX JAHHBIX YCTAHABIMBAET YCJOBHUS M 3alpeThl,
paboTonarenb 00pabaThlBaeT TaKMe MEPCOHaIbHbIE JaHHbIE 0€3 BO3MOXKHOCTH Nepenavu
(pacmpocTpaHeHusl, IPeIOCTAaBICHH s, 10CTyNa) HEOrPaHUYEHHOMY KPYTY JIHLL.

B cornacuu Ha pacnpocTpaHeHHE NMEPCOHATbHBIX JaHHBIX PaOOTHHMK BIpaBe YCTAHOBHUTD
3ampeThl Ha Tmepenady (KpoMe MpeJoCTaBlIE€HHMs J0CTyNa) OSTHX MEPCOHAbHbIX JaHHBIX
paboTofATENII0 HEOIPAaHMYEHHOMY KpPYTy JIML, a TakXe 3alpeThl Ha 0OpabOoTKy WJIH YCJIOBHSA
00paboTku (KpoMe MOJIyueHHs JOCTYyIa) 3TUX MEPCOHAIbHBIX JaHHBIX HEOTPAHHUYEHHBIM KPYyroM
mun. Otkaz paboTomartenss B YCTAHOBJIEHHHM pPabOTHHUKOM JaHHBIX 3alPETOB W YCJIOBHH HE
JOIyCKaeTcsl.

[lepemaua (pacmpocTpaHeHHe, MpeAOCTaBlIE€HHE, MAOCTYI) IEPCOHATBHBIX IaHHBIX,
pa3peleHHbIX paOOTHHKOM JUTsl pPaCIpOCTPaHEH sl, 10JDKHA OBbITh PEKpallieHa B J1I000€ BpeMs 110
ero TpeboBanuto. [lanHOe TpeOGoBaHUE NOKHO BKJIIOYATh B ce0s1 paMuUinio, UMs, OTYECTBO (ITpH
HAJIMYKMHK), KOHTaKTHYIO HHQpopmauuio (HoMep TenedoHa, aipec 3JIEKTPOHHOHW MOYTHI HIH
MIOYTOBBIN aapec) pabOTHHKA, a TAaKXKe MepedyeHb MEPCOHATBHBIX JAaHHBIX, 00paboTka KOTOPBIX
IOJUIeXKUT IpeKpalieHuto. JledcTBre cornacusi pabOTHHKA Ha paclpoCTpaHEHHE MEPCOHATBHBIX
JaHHBIX, IPEKpaIlaeTcs ¢ MOMEHTA NOCTYIIEHUs: paboTonaTeo JaHHOro TpeOoBaHus.

PaGoTHuKk BripaBe o6paTuThCs ¢ TpeOOBaHHEM MPEKPATUTH Mepeaady (pacrnpocTpaHeHue,
NpEeNOCTaBICHHE, JOCTYI) CBOMX [EPCOHATBHBIX JAaHHBIX, paHee pa3pelleHHbIX s
pacmpocTpaHeHus, K Jrodomy ULy, oOpabaTeiBaloIEMy €ro NepcoHaIbHbIE JaHHBIE, B ClIy4ae
Hecobmonenus nonoxeHuit GenepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 unau obpatutbes ¢
TaKUM TpeOOBaHUEM B CY.

5.2. XpaHeHHe MEpCOHATBHBIX [JaHHbIX paOOTHHUKOB, Y4allUXCd M WX poauTesen
(3aKOHHBIX NIpEACTaBUTENIEH):

5.2.1. TlepconanbHble OaHHble paOOTHUKOB, Y4YalIMXCS M HUX pOIUTENEH (3aKOHHBIX
npeacraBuTeneil) oOpabaTBIBAlOTCS M XpaHATCS B 3JEKTPOHHOM BHIE B HH(POPMALMOHHBIX
cucremax. JIOCTyIl K IEpCOHaIbHBIM JAaHHBIM PaOOTHHUKOB, YYalIUXCS U UX POAUTENEH (3aKOHHBIX
IpeACTaBUTENeH) B MHPOPMAIIMOHHBIX CUCTEMaX OCYLIECTBIISETCS COTJIACHO pa3peliuTeIbHOM
CHCTEMBI MaTPHIIBI JOCTYIA K IEPCOHAIIbHBIM JaHHBIM.

5.2.2. TlepcoHanbHble NaHHbIE PAaOOTHUKOB, YYallUXCS W HMX POAMTENEH (3aKOHHBIX
IpeAcTaBUTeNed) XpaHsaTcs B OyMa)XKHOM BapHaHTE B JIMYHBIX Jejiax B IKady, 3akpbIBarOLIeMcs
Ha 3aMOK.

5.2.3. TpynoBble KHHXKH pabOTHUKOB XpaHATCS B celide y Beayliero crnenuaimcra no
Kaapam.

5.2.4. TlpaBa nocTyna K NMEpCOHAIBHBIM JaHHBIM pa3rpaHUuYEHbl MEXAY pa3TH4YHbIMU
KaTEerOpHsIMH I10JIb30BaTeiel (CHCTEMHbIE aIMUHUCTPATOPBI, COTPYAHUKH, POAMTENIH, YUCHHKH,
OTBETCTBEHHBIH 3a OpraHU3alHUIO MEPCOHATBHBIX JaHHBIX). BX0oa B cHCTeMy OCylLIeCTBISETCS
TOJIBKO IIPH BBEJECHUHU JIMYHOTO NapoJisl MOJIb30BaTeNs.

5.2.5. BHemHu# 10CTyn K NEpPCOHAIbHBIM JaHHBIM pPabOOTHUKOB, y4alllMXCH MU HX
poauTenel (3aKOHHBIX MPEeACTaBUTENEH ) UMEIOT KOHTPOJIbHO-PEBU3UOHHBIE (HAI30PHBIE) OPraHbl
IPU HAJTMYUH OKYMEHTOB, Ha OCHOBAaHMM KOTOPBIX OHH NPOBOAAT MPOBEPKY. JAHCTAaHLIMOHHO
IIEPCOHAJIbHBIE TaHHBIE MOTYT OBITh IPEACTABICHBI HAI30PHBIM OpraHaM TOJIBKO 10 MTUCBMEHHOMY
3anpocy. CtpaxoBble (OH/BI, HErOCYAPCTBEHHbIE IEHCHOHHBIE (GOH/BI, IPYTHE OpraHU3aLUH U
YUPEXIEHUS, a TAKXKe POJCTBEHHUKH U WIEHBI CEMbU PabOTHHKA, YYalerocs UK €ro poauTeseH
(3aKOHHBIX IpPEJCTAaBUTENEH) HE UMEIOT JOCTyNa K MEepCOHATbHBIM JaHHBIM, 32 UCK/IIOYEHHEM
HaJIM4Usl MHCbMEHHOTO COTrjacus camoro paboTHHMKa, poauTesned (3aKOHHBIX NpeAcTaBUTENEH)
y4arerocsi.

5.2.6. TlomermeHus, B KOTOPOM XPaHSATCS EPCOHANIbHbIE JaHHbIE PAOOTHUKOB, yJalUXCs
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¥ HX poauTesei (3aKOHHBIX NPENCTaBUTENEH), MO/DKHBI ObITh 000pYIOBaHBI HANEKHBIMU

3aMKaMH.
6. JlocTyn K nepcoHaIbHbLIM JaHHBIM

6.1.. BHyTpeHHU# OOCTYII:

6.1.1.IIpaBo noctyna K nepcoHaIbHBIM JaHHBIM PAOOTHHKOB, YYaIMXCs M UX POAUTEIICH
(3aKOHHBIX IIPECTABUTEINEH) yCTaHABIMBAETCS MPpUKa3oM aupekTopa Llkosbl-uHTepHATA.

6.2. BHemHuii  mocTyn  (ApyrMe — OpraHW3alldM, YYPEXKAEHHs W IPaXIaHE)
periaMeHTHpoBaH B 1.5 nanHoro [lonoxenus.

7. IlpaBa paboTHHKA, poauTe/eil (3aKOHHBIX NPEACTaABHTeIEH)
B LIeJIAX o0ecnevyeHHusl 32U Thl NEPCOHATBHBIX JAHHbIX

PaGoTHHK, poauTeH (3aKOHHBIE NPEACTABUTENHN) yHALIErocs HMEIOT IIPaBo:

7.1. Tlony4ars JOCTYIl K CBOMM II€PCOHAJIBHBIM JaHHBIM (IaHHBIM CBOEro peOeHKa) W
O3HAaKOMJIEHHE C HHMH, BKJIIOYas MpaBo Ha 0E3BO3ME3HOE MOJIyYEHHE KOMHMH JIH0OOH 3amucH,
coepallei nepcoHaNbHbIE IaHHbIE.

7.2. TpeGoBaTh OT yupeXIEHUs YTOYHEHHS, HCKJIFOUEHHs WJIM HCIIPABJIEHHUS HENOJHBIX,
HEBEPHBIX, YCTapeBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX MM HE SBISAIOLIMX
HEOOXOIUMBIMH IJIS1 YUPEKACHHUS IEPCOHATBHBIX JaHHBIX.

7.3. TpeGoBaTh U3BELIEHUS YUPEXKICHHUEM BCEX JIUL, KOTOPBIM paHee ObUIM COOOILEHBI
HEBEPHBIE WK HETIOIHEIE IEPCOHAIbHBIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIOUEHHSIX,
HCTIPaBJICHUSIX WM JOMOTHEHHSIX.

7.4. [TonyyaTh OT yupexxaeHus:

- CBEJEHHUs O JIUIaX, KOTOpble UMEIOT JOCTYI K MEPCOHAIbHBIM JaHHBIM HJIH KOTOPBIM
MOXeT OBITh IPEeIOCTaBIEH TaKOH 10CTYT;

- nepevyeHb 00pabaThIBAEMbIX MEPCOHATBHBIX JAHHBIX U UCTOYHHK UX MOJTyYEHHUS;

- CpOKH 00pabOTKU MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHEHHUS;

- CBEIECHMsSI O TOM, Kakue IOpPUIUYECKUE IMOCIEACTBUS Il CyOBbEeKTa MEepCOHATbHBIX
JAaHHBIX MOXET IOBJIeYb 3a 000 00paboTKa €ro NepcoHabHBIX JaHHBIX.

7.5. O6xanoBaTh B yOJHOMOYEHHBIH OpraH I0 3alIUTe MpaB CyObEKTOB MEPCOHAIBHBIX
JaHHBIX UM B Cy1eOHOM MOpsAKE HEMTPaBOMEpHBIE NEHCTBUS WK Oe3aeiCTBUS YUPEKACHUS TTPU
00paboTKe | 3alIuTe NEPCOHATBHBIX JaHHBIX.

7.6. Ponutenu (3aKOHHBIE MPENCTABUTENM) YYALErocss HE MOJIKHBI OTKa3bIBaThCH OT
CBOHUX IIPaB Ha COXPaHEHHE U 3aIIUTY TalHBI.

8. OTBeTCTBEHHOCTH 32 HApYyIIEHHEe HOPM, PeryJTHPYIOIHUX 00padoTKy
M 3aIIUTY NePCOHAIbHBIX JAHHBIX

8.1. PaboTHMKHM y4pexaeHMs, BUHOBHbIE B HapYyLIEHHUH HOPM, PETyJIUPYIOIIUX 00paboTKy
NEPCOHAIBHBIX JaHHBIX paOOTHHKA, Y4allerocs M ero pojauTesied (3aKOHHBIX MpeICTaBUTENIEH)
HECYT [IUCUUIUIMHAPHYIO, aJMUHHUCTPAaTUBHYIO, TPa)XIaHCKO-NPABOBYIO /WM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peepaIbHbIMU 3aKOHAMH.

8.2. JlupekTop yupeXIEHHUs 3a HapyLIEHUE HOPM, PErYIUPYIOIUX MoTy4yeHue, o0paboTky
U 3allUTy NEpPCOHAIBHBIX NaHHBIX pabOTHHKA, HECET aAMUHUCTPATHUBHYIO OTBETCTBEHHOCTD
cormacHo cT. 5.27 u 5.39 Konmekca 00 aAMHUHHCTpPaTUBHBIX MpaBOHapylleHUsx Poccuiickoit
Qenepanyy, a TaKXKe Bo3MewlaeT pabOTHUKY yuepO, NPUYMHEHHBIH HENpaBOMEPHbIM
HCIIOB30BaHHEM HH(OpMalMH, colepxkalled nepcoHalbHble JaHHbIe pabOTHHKA.






